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JIO/IKHOCTHAS HHCTPYKIMSA
3aBeAYI0MEro MKOJIbLHBIM HH(OPMAIIHOHHO-0M0IHOTEHBIM [EHTPOM

1. OOmue OONOKEHUI

1.1. 3aBeAyIOMMit IKOIEHBIM HHGOPMAIMOHHO-GHOTHOTEYHBIM IEHTPOM (JlaJiee 3aB.
OUOIHOTEKOM) ABIISETCS PYKOBOJUTEIIEM CTPYKTYPHOTO MOAPA3ACICHHS IIKOJIEL,
Ha3HAYaeTCsl, OCBOOOKAAETCS OT JIOJDKHOCTH U IMOYHHAECTCS HETOCPEACTBEHHO TUPEKTOPY
IIKOJIBL.

1.2. 3asenyromuii IIINBL] (6u6amuoTeK0H) ABIAETCS WICHOM NEAarOriIeCcKoro KOUICKTUBa,
BXOJIUT COCTaB ACITAarOTHYECKOr0 COBETA.

1.3. Pabotaer 1o rpaduky, yTBEpKACHHOMY TUPEKTOPOM, ITKOJIBL.

1.4. B cBoeii nestenpHOCTH 3aBeayronuit IIIABL] (6u61moTeKO#) PYKOBOICTBYETCA =
JOKWMEHTAMH BBIIIECTOSNIMX OPTAHOB IO BOMpocaM 6u6IMoTeuHO# padoThl, PABUIAMH 10
oXpaHe Tpy/a, TEXHHKe Ge30IaCHOCTH U MPOTUBOMOXKAPHOM 3alIUTE, & TAKXKe YcraBoM H
[IpaBriaMy BHYTPEHHETO TPYAOBOrO PACIOPSIKa IKOJIBI ¥ HACTOSIIEH HncTpykumei.

1.5. 3aBexyrommii TMBI[ momkeH 3sHATE:

-3aKOHOJATENHCTBO  P® 00 00pasoBaHUM U OGHOIMOTEYHOM Jele;

-KonBenmnuro o mpaBax peOeHKa,

a

-COJIEpKAHME XYIA0KECTBEHHOMN, HAYYHO-NONYJISPHOM THTEPATYPhI, IEPUOMICCKUX
H3/IaHWH, HAXOAAINXCS B OHOIHOTEIHOM (HOHJIE IIKOJIBL;

-METOUKY IPOBEIEHNS MHIMBHIYAIBHBIX Oecell, GOPMBI ¥ METOIBI IIPOBEACHHS
KOH(EpEHIUH, BEICTABOK;

-COBPEMEHHbIE HH(POPMAIMOHHO-KOMMYHHKAIIHOHHEIE TEXHOJIOTHH (3NECKTPOHHbIE TaOIHITH,
IIPOTpaMMBI CO3/IaHuUs IPE3CHTANHH, HHQOPMAIHOHHBIC CHCTEMBL, aBTOMaTH3HPYIOIIHE
6UOIMOTEUHYIO JEATENBHOCTD), IPUHIUIBI PaOOTH B ceTH VIHTEpHET, TPUEMBI
HCIOJIb30BAHHS MYJIbTUMEANIHOTO 060pyI0BaHUS 1 BEICHHS JJICKTPOHHOTO
JIOKYMEHTO0000pOTa;

-HOPMATHUBHBIE M METOAMYECKIE MaTEPHAIIBI IT0 BOIPOCAM OpraHn3aliy uHbOPMAITHOHHOM
U GuOMMOTeYHOH paboTHI;

~IIPaBHJIA KOMIUIEKTOBAHHS, XPAHEHNs ¥ y4eTa 6ubauoTedHoro (on/a, MoMCcKa U BeIIaH
KHHT U3 Ou0mmoTedHoro GoHAa;
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»  COBpeMEHHble HH(POPMALMOHHO-TIOUCKOBBIE  CHCTEMBl, TpPUMEHACMEIC B
6uGIMOTEYHOM O00CTYKUBAHUM;

* cucTeMy Kiaccudukauuy nHGOpMalMK M IpaBHia COCTAaBJICHUA KAaTaloroB;

* OPAZOK KOMIIEHCALMH TIPY YTpaTe YATATENIAMH eAMHHI GHOMMQTEYHOro ¢doHza;

* OPSAMIOK COCTaBJIeHus oTyeTHOCTH 0 paboTe IIIABL] (6ubIMOTEKM);

* TIpaBUJia BHYTPEHHETO TPYAOBOTIO paclops/IKa IIKOJIBL;

* IpaBUIIa IO OXpaHe TPyJa 1 NoXKapHOH Ge30macHOCTH.

2. (DyHKHPIPl. OcHoBHBIC HalpaBJcHUA JeATCIbHOCTH.

OCHOBHBIMH (DYHKITHSMHY, BHITOMHSIeMBIMA 3aBenyromui ITHBI] (6ubnuoTeKoit) nuues
SIBISIOTCA:

2.1. Opranusanus paGoThl M0 OGECTICYCHUIO MIMPOKOTO, MOCTOSHHOIO ¥ yCTOMYHBOTO
JOCTyIa A BCEX YYACTHHKOB OOpa3sOBaTeNbHBIX OTHOUICHMH K WH(opMauu, CBSI3aHHOM ¢
opraHu3aLye’ U coaepkaHueM o00pasoBaTebHOM ACATENBHOCTH.

2.2. Opranuzanus pa6oTsl wkonbHoro IIABLL (GuGiroTekn).

2.3. [lnaEupoBaHME W TPOBEACHUE MEPOMPHUATHH MO TPOABMKCHUIO 9TeHUs U
dopmupoBanui0 MHGOPMAIMOHHOH KYJNBTYPEL, 1O OCBOCHHIO WHHOBALMOHHBIX TEXHOJIOTH,
MeTOJ0B U popM GHGIHOTEIHO-MHPOPMALMOHHON ACATCTIEHOCTH.

3. Jlo;kHOCTHBIE 06a3annocTy 3asexyiomero IABIL (GuG.anoTexoi)

3.1. PykoBOJHUT:

» paspaboTkoii 1 BHeApeHueM [IporpaMmel pazeutut LLIWBL] (6u6auotrexn);

« paGoroii mo Yy4€Ty H TPOBEJECHHIO MNEPHOAUYECKHX MHBEHTapU3aLHii
oubnroTeyHoro Gon/a WIKOJIbI;

« ofbpaboTkoif mocTymaromeit B OWOMHOTEKY JIMTEPATYpPHl, COCTABICHUIO
CHCTEMATHHECKOTO 1 andaBHTHOTO KaTalOTOB ¢ IPUMEHEHHEM COBPEMEHHEIX HHPOPMAIHOHHO-
MOUCKOBEIX CUCTEM;

+ paboToli Mo cocTaBieHHIO OuOnMOrpaguyeckuX CIPaBoOK MO MOCTYNAKOILM
3ampocam.

3.2. OpraHusyer:

* pa6oTy mo y4eGHO-METORMYECKOMY M MH(QOPMALMOHHOMY CONpPOBOKICHHIO,
HampaBJIeHHYI0 Ha ofecredeHne MHUPOKOro, MOCTOSHHOTO H YCTOWYMBONO AOCTYINA JULA BCEX
Y44CTHUKOB O06pa3OBATENBHEIX OTHOMEHWH K HHOpMALmH, CBA3aHHON ¢ peanm3anueit
OCHOBHOH 06pa30BaTeNbHOM MPOrpaMMbl, Ha MPUOOPETEHNE HOBLIX HABBIKOB B MCMOIB30BaHNH
6ubMMoTeYHO-HHPOPMALIMOHHEIX PECYPCOB;

6ubnoTeuHO-6ubMHorpaduueckoe 00CITyKMBaHHE OOYYalOIUXCA M TIENAroru-
YeCKUX pabOTHUKOB IIKOJEI,
* [IPOEKTHYIO JA€STENBHOCTb 0bydatomuxcs Ha 6ase IIHABLI
3.3, OcyIecTBISIET:

* OpraHM3allMI0 JONOIHMTENBHOrO 00pa3oBaHus OOY4aIOIUXCA M0 KyIbTYPHOMY
Pa3BHTHIO TMYHOCTH, [POJBKEHUIO YTEHHUS, MOJAAEPHKKE HHTEPECa K JIUTCPATYpPEe, K pasBUTHIO
CITOBECHOCTH ¥ (GOPMHPOBAHMIO MHQOPMALUMOHHO KYNBTYPHl, OCBOCHHIO MHHOBALMOHHBIX
TEXHONOTHi, MEeTO10B ¥ GopM OUGIMOTeUHO-HAGOPMAHOHHON AEATENLHOCTH;

* KOHCYIbTAUMM [OJB30BATENEd IO TEXHOJIOTHH TIOWCKA uHpopMal ¢
JICTIONIb30BAHMEM KATATOTOB U TIOMCKOBBIX CHCTEM JIOKANIbHOM ceTy 1 FIHTepHeTa;

+ momonHeHHe (OHIA MEIMATEKH B COOTBETCTBHM C IMOTPECHOCTAMY yHaCTHHKOB
o0pa3oBarebHBIX OTHOIICHHH;

+ cBOGOAHBILIH JOCTYI Y4aCTHUKOB 00pa30oBaTeIbHbIX OTHOIICHHH K ME/IHapeCypcaM.

3.4. Y4acTByeT B:

+ obecreyeHUH caMoo0pazoBaHHs 00y4aroluXcs, NEAarorunyeckux pabOTHHUKOB

1IKQJTBI CPEACTBAMHU GHOIHOTEYHBIX U MHOPMALMOHHO- -6ubarorpapMIECKIX peCypcoB;
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* paboTe MeAaroru4eckoro coBeTa, OOheANHEHHI M APYTHX (HOpMax METOIMIECKOI
paboThI B LIKOJIE;

* OpraHM3auUWM U TOBEJCHHH POJUTENBCKHX COOpaHMiM, MEpONpUATHIl pasiUYHEIX
HampaBjeHU! BHEYPOYHOH JEATENBHOCTH, INPEIYCMOTPEHHBIX Y4eOGHO-BOCITMTATENBHBIM
TIPOLIECCOM.

3.6. PaspaGatbiBaeT mpemnoxkeHus no HOPMUpOBaHMIO B OGHOIHOTEKE KON (HOHAA
JOTIONIHUTENBHON  JIATEPATYpHL, BKIIIOYAIOIIYIO JIETCKYH0 XYHOXKECTBEHHYIO M Hay4HO-
NOIYJIIPHYIO  JIMTEPATypy, CIpPaBOYHO-OMOIMOrpadMyecKhue W3MAHUA, CONPOBOKIAIOUINE
peanuzaiuio OCHOBHON 00pa30BaTeNbHOM MPOTPaMMEI.

3.7 .O6ecneunBaert:

* YCTIOBHUS COXPAHHOCTH 6ubnroTeuHoro Gponaa, BeNeHHs CTATHCTUYECKOro YYETa 1o
OCHOBHBIM MMOKa3aTeNIAM paboThl GUOIHOTEKH M MOATOTOBKH YCTAHOBJICHHOH OTYETHOCTH;

* pexum paborel IIIHUBL] (6ubnHoTeKN) B COOTBETCTBHH C TMOTPEGHOCTAMHU H
cneuuUKoil MKOIbI,

4. IlpaBa .

3asenyromuit [IIMBI] (6uGnHOTEKH) UMEET TPaBO:

4.1. CamoCTOATENBLHO BRIGHPaTh GOPMBEI M METOABI paboThl C YMTATENIMH M IIAHAPOBAThH
€€, UCX0/I U3 ob1ero miana paGoTel HIKOJEL.

4.2. llpuHuMaTe ydyacTHe B paboTe CEMHHAPOB M COBELIAHMH, HEMOCPEACTBEHHO
CBA3aHHBIX CO CIELU(UKOMN HeITENEHOCTH.

4.3. JlapaTh obs3aTeNbHBIE IS WCIIONHEHHS yKasaHug obydaromuMcs U paboTHHKaM
ITKOJIBI IO BOTIPOCAM, KacaroluMcs coOMI0ICHUS NpaBHi MOJAB30BaHMs GUOIMOTEKOM.

4.4. 3HaKOMHTECA € XanobaMH M JPYTHMH JOKYMEHTAMH, COIEPKAIMMH OLEHKY: er0
paboTEIL, 1aBaTh 110 HUM OOBACHEHHS.

-5. U3bIMaTh ¥ peanm3OBEIBATH JOKYMEHTH 3 QOHIOB B COOTBETCTBHH C MHCTPYKIIHET

1o y4eTy 6ubnuoTeyHoro GpoHua.

4.6. BHOCHTE NpeaoxkeHNs TUPEKTOPY WIKOJbI 10 COBEPLUIEHCTBOBAHMUIO OMIATH TPYHA,
B TOM 4YHCIIe HaJi0aBoK, AonaaT ¥ npeMupoBaHus paGotauko [IIUBL] (6u6nvoTexn). £

4.7. Tleprnor4eCKH TMOBHIIATH KBATUPUKAUMIO TyTEM TPOXOXKACHUA KYpPCOB HIIM HHBIM
crnocoboM.

S. OTBEeTCTBEHHOCTD

3asenyromuit IWBL (6u6nuoTexn) HeceT OTBETCTBEHHOCTE,

5.1. 3a coBepiieHHBIE B TIpOIecCE OCYLIECTBIEHHMS CBOEH TPYJAOBOH IeATENBHOCTH
NpaBOHApyWIEHUs - B TpeAeNnax, onpeJelseMbIX JeHCTBYIOIUM aJIMUHHCTPATUBHEIM,
YTOJIOBHBIM M I'paKIaHCKMM 3aKOHOAATEIECTBOM PD.

5.2. 3a HeucrnonHeHWe Ge€3 YBaXHTENbHBIX NMPUYMH YcTaBa M IIpaBHI BHYTpEHHETO
TPYAOBOTO pacriopsiKa JHLUesd, 3aKOHHBIX pacloOpsKEHWH MAUpeKTopa JHMIEes WId WHBIX
JIOKaNBHEIX ~HOPMATUBHBIX  aKTOB, JODKHOCTHBIX OOS3aHHOCTEH - OUCLUINIHHAPHYIO
OTBETCTBEHHOCTB B COOTBETCTBHH C TPYAOBBIM 3aKOHO[ATEIECTBOM.

5.3. 3a mpuyMHEHHE YYaCTHHKaM 00pa3oBaTeNbHBIX OTHOIIEHHWH ymep6a B CBA3M C
HCTIONTHEHHEM  (HCHCITIONIHEHMEM) CBOMX JOIDKHOCTHBIX —OOS3aHHOCTEH -  9acTHYHYO
MaTepUabHYIO OTBETCTBEHHOCTD B MOPSAJIKE U B MpEAENiaX, YCTAHOBICHHBIX TPYIOBEIM U (WJIH)
rpaXKIaHCKUM 3aKOHOJAaTEIbCTBOM.

6. BzaumooTHomenus. CBs3u N0 AOMKHOCTH

3aeepyromumii [IIUBL (6ubanotekn):

6.1. CaMOCTOSTENBHO TUIAHAPYET CBOIO paboTy Ha KaKABIA ydeOHEIH ro. ITnan paGoTe!
YTBEPKIAETCA AUPEKTOPOM IIKOJIBL,

6.2. Ilpencrapiger AUpeKTOPY aHATH3 CBOCH JEeSTENEHOCTH.



6.3. Tlomygaer ot pgupextopa smues wH(oOpMaLHIO HOPMAaTHBHO-HPaBOBOTO ¥
OpraHN3aUHOHHO-METONUYCCKOr0 XapakTepa, 3HAKOMATCA O PACHHCKY C COOTBETCTBYIOMMMA
AokymenTamH. 6.4. CrcreMariueckn 0GMeHHBAeTCH HEQOPMALHE HO BOMPOCAM, BXOLSIAM B
CBOIO KOMIIETEHLMIO, C MEAarorn4ecKUMy pabOTHIKAME W 3aMECTHTEIISIMI AUpPEKTOpa MIKOJEIL.

6.5. MHGOpMApYET aAMHUHNACTPAIMIO O BOSHUKIIMX TPYAHOCTAX HA IYTH OCYIIECTBIEHHN
TpOrpaMME! HHOPMALIHOHHOTO 06ecieden s YIe6H0-BOCITHTATEIFHOTO MPOLiecca MIKOMEL

6.9. Ilepenaer mupexropy uHpOpMAaUHIO, MOTYYEHHYIO HA COBEINAHHAX H ceMHHapax,
HETMOCPEACTBEHHO TIOCHIE €€ MONYIEHHS,

¥

€ uHCTpyKuHEH O3RaKoMIeHa, /) /" /HCMaHnOBa M:B/
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